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Maine citizens have been appointed to serve as director of the Institute, or member of the Institute’s several 
Technology Boards. These individuals have been chosen because of their significant work experience and 
prominence in their respective fields consistent with the directives of 5 MRSA §407 to stimulate and support 
research and development activity in the State’s technology-intensive industrial sectors. These individuals may 
work for or be associated with competitors of the applicant or with entities that may have interests adverse to 
the applicant. 

In order to carry out its mission, the Institute must receive applications for funding or capital investment. 
Applicants may share certain confidential and proprietary information relating to the applicant’s business or 
operations in order to permit the Institute to evaluate its application. If the Institute is to be successful in securing 
the confidence of the technology intensive industrial sectors, it must establish a review process that protects the 
applicant’s confidential and proprietary information submitted in funding applications from improper disclosure, 
and gives clear guidance to directors, Technology Board members and employees concerning the circumstances 
under which they may disclose information originally designated as confidential or proprietary in a funding 
application.      

Each Institute Director, Technology Board member, peer reviewer, contractor or employee shall sign this 
Confidentiality Agreement in order to ensure funding applicants of a review process that protects confidential and 
proprietary information from improper disclosure. 

The undersigned director, member, reviewer, contractor or employee (“Undersigned”) of the Maine Technology 
Institute (“Institute”) or its Technology Boards agrees to the following terms and conditions as part of their 
responsibilities and duties to the Institute: 

1. Confidential Information 
Confidential information shall mean all information, including, but not limited to, a formula, pattern, 

compilation, program, device, method, technique or process, that: 
A. Derives independent economic value, actual or potential, from not being generally known to and not 

being readily ascertainable by proper means by other persons who can obtain economic value from 
its disclosure or use;   

B. Is the subject of efforts that are reasonable under the circumstances to maintain its secrecy; and  
C. Is clearly designated by the applicant to be confidential information, by means of a stamp, or other 

prominently displayed label, on each page containing confidential information. 
In no event shall the identity of the applicant, the amount of the funding request, or a generic summary 
of the project provided by applicant as part of the application be considered confidential information, as 
this information must be used by the Institute for management and audit purposes.  Information shall not 
be considered confidential if it is in the public domain at the time of disclosure or is subsequently made 
available to the public by the applicant, or any third party with rights to the information.    

2. Confidentiality Obligations   
Except as expressly authorized by prior written consent of the applicant, or its successor in interest, the 
Undersigned agrees to treat such information as confidential and further agrees: 

A. Not to disclose any confidential information to any party except for Institute directors, members, 
employees, peer reviewers or contractors who have a need-to-know in connection with the 
evaluation of the application;  

B. To use all confidential information solely for purposes of evaluating the application and for no other 
purpose whatsoever; and 

C. Upon request of the Institute, to surrender or destroy copies of all confidential information provided 
to the Undersigned in connection with the review process, including, but not limited to, all draft and 
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final notes, documents, or other records that contain any information, analyses, or findings related 
to work by the Undersigned on the application or the Institute peer review process. 

3. Exceptions to Confidentiality 
The obligations of confidentiality and restrictions on use outlined above shall not apply to any confidential 
information that: 

A. Was in the public domain as of the date that the application was submitted to the Institute or 
subsequently came into the public domain other than through the Undersigned; 

B. Was lawfully received from a third party free, to the best of the Undersigned’s knowledge, of any 
obligation of confidentiality owed by such third party; 

C. Was already in the lawful possession of the Undersigned prior to receipt thereof, directly or 
indirectly, from the applicant; and 

D. Is required to be disclosed in a judicial or administrative proceeding or otherwise under any law, rule 
or regulation; provided that the Undersigned must give the Institute as much notice as possible, and 
the Institute must in turn give the applicant as much advance notice of the possibility of such 
disclosure as practical, so that the applicant may attempt to stop such disclosure or obtain a 
protective order concerning such disclosure; and so long as the Undersigned ultimately discloses only 
such limited part of the confidential information as the Institute advises is legally required to be 
disclosed. 

4. Scope of Agreement 
By signing this Confidentiality Agreement, the Undersigned agrees to be personally bound by same, as an 
individual in his capacity as an Institute director, member, employee, peer reviewer or contractor. It is 
acknowledged and understood that this Confidentiality Agreement is not intended to and does not 
preclude the firm or entity with whom the Undersigned is employed or is associated from representing as 
a client or from working for a competitor of the applicant or other entity that may have interests adverse 
to the applicant, so long as reasonable steps are taken to ensure compliance with the personal obligations 
of the Undersigned under this Confidentiality Agreement. The Undersigned may seek the guidance of the 
Institute with respect to establishing the reasonable steps necessary to ensure such compliance.  

5. Remedies 
The Undersigned acknowledges and agrees that any breach or violation of the provisions of this 
Confidentiality Agreement would irreparably injure the Institute and leave the Institute entitled to 
injunctive relief and/or specific enforcement of this Agreement upon actual or threatened breach by the 
Undersigned.  Nothing in this Agreement is intended to create a cause of action or remedy for the benefit 
of any applicant against the Institute or the Undersigned, or to impair the charitable immunity protections 
afforded the Institute and the Undersigned under law. 

In Witness Whereof, the Undersigned has executed this Agreement as of the date below. 
 
 
Signed:            Date:     

 
 
Printed Name:              
 
 
Title:          Organization:        
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CONFLICT OF INTEREST POLICY 
 
The Maine Technology Institute (the “Institute”) is committed to achieving its mission of stimulating and 
supporting research and development activity in the State’s technology-intensive industrial sectors by 
operating within the spirit and letter of all applicable laws and regulations.   The Institute seeks to 
achieve a high level of public confidence in its operations through commitment to the highest standards 
of integrity and fairness in the course of its work. 
 
Consistent with this philosophy, as well as the conflict of interest requirements of 5 M.R.S.A. § 15307, 
and the State fiscal agent standards of 5 M.R.S.A. § 15303(1), the Board adopts the following Conflict of 
Interest Policy, applicable to all Institute directors, Technology Board members and employees.  This 
Policy shall also apply to peer reviewers who serve in a contractor or volunteer capacity in reviewing 
grant proposals or other funding applications on behalf of the Institute. 
 
It is the policy of the Institute to avoid conflicts of interest between the Institute and its individual 
directors, employees and their respective family members as well as between the Institute and its 
Technology Board members, employees and their respective family members.  A conflict of interest is 
any situation in which an individual’s personal interest or the interest of the individual’s family members 
unreasonably interferes with the individual’s ability to make objective decisions on behalf of the 
Institute.  There may also be circumstances in which a relationship will create an appearance of a 
conflict of interest and is to be treated as a conflict of interest. 
 
Directors and employees of the Institute and Technology Boards, as well as Technology Board members 
and employees, are prohibited from using their positions or Institute information for personal purposes 
or gain in a manner that would be a conflict of interest without specific compliance with this Conflict of 
Interest Policy.  Directors, members and employees may be required to complete questionnaires or to 
sign statements regarding personal conflicts of interest at least annually. 
 
“Family members” covered by this Policy include parents, children, brothers, sisters, spouse, spouse’s 
parents, and any persons sharing the same household with the Director, Technology Board member, or 
employee.  The “Institute” means the Maine Technology Institute or any of its Technology Boards.  
 
Grants or Transactions with Entities Related to Director, Member or Employee. 
 
A conflict of interest arises where an entity in which you or a family member has a financial interest 
makes an application for a grant or other transaction with the Institute and where you are in a position 
to influence decisions pertaining to that transaction.  In all cases in which an entity in which you or a 
family member has a financial interest makes application to the Institute for a grant or assistance of any 
kind, you must disclose to the Chair of the Institute Board, the Technology Board or the President of the 
Institute the nature and extent of your interest.  The purpose of the disclosure is to enable the Institute 
to determine if a conflict of interest exists.  As a general matter, if the only financial interest is the 
ownership of less than ten percent (10%) of the outstanding common stock of a publicly held company, 
the Institute will determine that no conflict of interest exists.  If a conflict of interest is determined to 
exist, the Director, Technology Board member, or employee must recuse himself/herself from the 
matter, assuring he/she is not in a position to influence decisions pertaining to that transaction.  The 
recusal shall ensure that the director, Technology Board member, or employee: (i) does not participate 
in discussions or analysis of the grant proposal; (ii) is not present at the time the proposal is evaluated 
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by Institute; and (iii) abstains from voting on the proposal or application.  The abstention shall be 
recorded in the minutes of the meeting. 
 
A similar disclosure and recusal standard shall apply to any contract award by the Institute.  
  
Indirect Conflicts of Interest. 
 
An indirect conflict of interest may arise when a board director, Technology Board member or employee 
or their family member has a recent, current or imminent future relationship of a financial or business 
nature with a person or organization seeking a grant or other assistance from the Institute.  Such a 
situation might involve a recent past or expected prospective employment relationship, strategic 
business alliance, or even a direct competitor relationship in the same market niche.  This type of 
indirect conflict of interest can create the appearance of a conflict of interest, if not an actual conflict. 
 
In all cases of indirect conflict of interest, the director, Technology Board member or employee shall 
disclose the existence of the indirect conflict to the Chair of the Institute Board, the Technology Board or 
the Institute President. The purpose of the disclosure is to enable the Institute to determine if a conflict 
of interest exists.  If the Institute determines that a conflict of interest exists, the protocol outlined 
above for financial conflicts of interest shall be observed by the recused director, Technology Board 
member or employee. 
 
Contacts with Applicants. 
 
All directors, Technology Board members and employees are prohibited from accepting any gift, 
entertainment, or other personal favor from any person or organization seeking a grant or other 
assistance from the Institute if the gift could be perceived as given to influence decision-making, could 
be regarded as inconsistent with ethical business practice, or could place the employee or the Institute 
under an obligation to the giver.  Any gift, entertainment, or other personal favor accepted from any 
person or organization seeking a grant or other assistance from the Institute or a Technology Board with 
a value in excess of $25.00 must be reported to the Chair of the Institute Board, the Technology Board 
or the President of the Institute either within 30 days of receipt, or before any action on the donor’s 
application, whichever date occurs earlier. 
 
Peer Reviewers. 
 
In the event the Institute retains the services of a peer reviewer to assist the Institute in a contractor or 
volunteer capacity, the Institute peer reviewer shall be required to comply with the provisions of this 
Policy.  Prior to retaining the peer reviewer’s services, the Institute shall request the peer reviewer to 
sign a questionnaire disclosing any conflicts of interest or contacts with applicants, in order to assure 
compliance with this Policy. 
 
 
 
Read and Accepted By:             Date:      
 
Printed Name and Title:           
                              (Name)                                         (Title) 
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